
Inserting Spreadsheet Data into QL2 Reports 

Spreadsheet and other tabular data can be added to QL2 worksheets and items and appear at a 

variety of locations within a report document.  Where you choose to attach the data depends 

upon where within the report you would like to have the data displayed. 

 

 Worksheet “Attachments” will generally display in the appendix portion of the report. 

 Item “Notes Attachments” will generally display at the end of the specific item portion 

of the report. 

 Item “Formatted Descriptions” will generally display beneath the standard description in 

the specific item portion of the report. 

Note:  For Worksheet Attachments and Item Notes 

Attachments, click on the “Create attachment 

content” icon to open the QL2 HTML editor. 

 

Importing MS Excel and Other File Based Spreadsheets 

In the QL2 HTML Editor, go to the Table menu and select “Import from file”.  

 



 

Once the table data is in the QL2 HTML editor, do any desired formatting such as column/row 

alignment and bolding.  Then save and return to the Worksheet / Item interface. 

 

 

For Worksheet Attachments and Item Notes Attachments, you will need to configure where 

and how you want the data to be rendered.  The Render Properties dialog will be displayed 

when returning to the worksheet after the content has been created.  Select the desired 

properties and save.  To access the properties dialog at a later time, click on the “Configure” 

icon for the selected attachment which will display the dialog. 

  



Importing From Google Sheets 

The first step is to create your spreadsheet in Google Sheets.  Once you have your data created, 

there are two methods by which the data may be inserted into the QL2 HTML editor. 

 

1. The preferred method is to share the Google Sheet and then use the “Import from 

Google Sheets” option on the “Table” menu in the QL2 HTML editor. 

Click “Share” and then set “Anyone with the link” 

 

 

Highlight and copy the Google Sheet URL and paste it into the QL2 import dialog.  Then click 

“Import”. 

 

2. The second option is to click and drag to highlight the portion of the spreadsheet that 

you want to display in your QL2 report followed by pasting the content into the QL2 

HTML editor. 



 

After highlighting the desired data, click the “Edit” menu and select the “Copy” option or, for 

Windows, use the “Ctrl + C” or MAC, use the “Command + C” keyboard shortcut to copy the 

data to the clipboard.  Proceed by pasting the data into the QL2 HTML editor using the Edit 

menu or “Paste” keyboard shortcut “Ctrl + V” for Windows or “Command + V” for MAC. 

 

Once the data is in the QL2 HTML editor, follow the instructions in the “Importing MS Excel and 

Other File Based Spreadsheets” portion of this document for any additional desired formatting. 

 

  



Spreadsheets with images…. 

If your spreadsheet contains images, the image data is not currently provided in the import 

process.  However, images can be added to a spreadsheet once the spreadsheet has been 

imported into the QL2 HTML editor. 

Place the cursor in the table cell where you want the image to appear. 

On the “Insert” menu, select “Image”. 



 

In the image dialog, browse and select the image you want to insert and set the desired image 

size followed by clicking the “Save” button.  You should be mindful about the data size of the 

image file as large images will affect report size and performance. 

 

 

 

 

 

What if my data isn’t displayed in the created report? 

It is possible that some fields have not yet been placed in your report templates to support data 

insertion for some of the available options.  If you encounter this situation, contact us and we 

will be happy to resolve the issue for you. 

  



Importing MS Excel Spreadsheets into Google Sheets 

If you prefer to import from Google Sheets, follow these steps…. 

 

Open Google Sheets and click on the “Open file picker” icon to open the file browse dialog. 

 

In the dialog, browse to the desired file or drag and drop the file into the specified space. 


